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AGENDA PREPARATION POLICY

1. The deadline to request a new agenda item for a pending agenda is the day before the agenda review meeting.  Agenda item language is to be submitted by email to the City Secretary.

2. The deadline for receiving an Agenda Request and supporting documentation from City Department Heads is Noon (12:00 p.m.) the Tuesday before the Council meeting (see Exhibit 1) and the Agenda Request must conform to the following requirements:

a.	Required Approvals
1) City Attorney’s written approval, if the subject matter requires legal review and/or a resolution and/or ordinance. 
2) Finance Manager must also sign the form if the subject matter has financial implications (i.e. needs a budget amendment or issuance of funding). 
3) City Secretary will take Agenda Request to City Administrator for final approval. 

b.	Required Backup Documentation
1) completed Agenda Request form  (see Exhibit 2)
2) all necessary letters, drawings, plans
3) city attorney’s letter comments
4) proposed resolution and/or ordinance* 
5) if an item has been before council previously, include approved documents and approving minutes

c.	Deadlines
No agenda items will be accepted after the scheduled deadline.  (Exhibit 1) 
Only items requested and/or authorized by the City Administrator or the Mayor and/or City Council will be added to the agenda after the Tuesday deadline.


* All agreements and contracts require a resolution for approval.
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	City Council Meeting
	
	Agenda Review Meeting
	
	Agenda Request and Backup  Due to C’Sec

	
	
	
	
	

	September 7, 2010
	
	Thursday, August 26
	
	Tuesday, August 31

	September 21, 2010
	
	Thursday, September 09
	
	Tuesday, September 14
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	Tuesday, October 12

	
	
	
	
	

	November 2, 2010
	
	Thursday, October 21
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	November 16, 2010
	
	Thursday, November 04
	
	Tuesday, November 9

	
	
	
	
	

	December 7, 2010
	
	Thursday, November 18
	
	Tuesday, November 30
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Exhibit 1
)             

 (
Item ____
C’Sec Use Only
) (
Exhibit 2
) (
Item 6
)
 (
Council Agenda Request
)

	Budget Account Code:
	1-40-6320
	 Meeting Date:
	August 17, 2010

	Current Budgeted Amount: 
	$9,500
	Department/ Requestor:
	Chief Sheff

	Estimated Cost:
	Varies – See Sec. IV of agreement
	Prepared by:  
	Chief Sheff

	Previous Year Actual Cost:
	$8,316
	Date Prepared:
	August 12, 2010

	
Exhibits:
	1) Comments from City Attorney 
2) Proposed Res  2010307 and agreement 
3) Current Res 2007-177
4) 8/24/2007 Minutes approving Res 2007-177




AGENDA ITEM
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]RESOLUTION 2010-307 APPROVING AN AGREEMENT BETWEEN THE CITIES OF ALLEN AND PLANO AND THE CITY OF PARKER FOR THE USE OF THE ALLEN AND PLANO RADIO COMMUNICATIONS SYSTEM FOR THE FIRE DEPARTMENT

SUMMARY

This contract represents an extension of the current contract that expires on September 30, 2010. The new radio system use contract with the Cities of Plano and Allen shall begin on October 1, 2010 for an initial term of five (5) years with an optional three (year) automatic renewal. The automatic termination of the contract is September 30, 2018. The annual cost is unchanged from the current contract at the sum of i) $8.56 per radio per month; ii) $62.97 per talk group per month [we lease two talk groups]; and iii) an administrative fee of $96.30 per month. There is a 7% annual escalation clause similar to the current contract. The obligations of Plano, Allen and Parker under the contract are similar to the current contract as are the other terms and conditions.  

POSSIBLE ACTION

Approve – motion to approve as written or as corrected

Deny – motion to deny


Inter – Office Use
	Approved by:
	
	
	

	Department Head:
	
	Date:
	

	City Attorney: 
	
	Date:
	

	City Administrator:
	
	Date:
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